SUBMISSION OF APPLYING FOR PFR SUBSIDY

How to apply in Millenet for Companies?

» WHO MAY APPLY?

The Financial Subsidy Agreement is signed by one person, acting on behalf of the Beneficiary - Entrepreneur, duly authorised or entitled to represent the

Entrepreneur to this extent.

The Bank will verify the authorisation to represent the Entrepreneur in one person on the basis of data contained in the National Court Register (Krajowy
Rejestr Sadowy) or Central Register and Information on Economic Activity (Centralna Ewidencja i Informacja o Dziatalnosci Gospodarcze)).

In the case of an attorney, the Bank will verify the correctness of the power of attorney and its content, which must conform to the standard established by
PFR and contain qualified electronic signatures of the persons granting powers of attorney or in case of a written form - their notarized signatures.

You have time until 31.12.2020 to provide the power of attorney or statement on the confirmation of activities to the Bank. Failure to submit these docu-

ments will mean the need to return the subsidy.

P WHAT YOU SHOULD KNOW:

The application must be started and finished by the same person.

Until the end of the current month, the only possible month to be specified in the application as the basis for calculation of the subsidy amount is March.

On the basis of the data entered, the application automatically calculates the maximum amount of the financial subsidy you are applying for.

You may interrupt the application process at any time and save the draft application.You don't have to finish the process in one session, you may enter data

for the calculation and decide when you will send the application to the Polish Development Fund (PFR).

Filling in the application on the Bank's website and concluding with its intermediation the Financial Subsidy Agreement will be the grounds for company's

qualification forTarcza Finansowa PFR (financial shield) programme.

The application cannot be filed in a Bank outlet or at the info line.

In case of rejection or if a different amount is awarded, you may file your appeal in Millenet for Companies in the Documents and applications (Dokumenty i

whnioski) bookmark.

The process of applying for and deciding on awarding subsidies shall be carried out in four steps.

P HOWTO PREPARE FOR APPLYING FORTHE SUBSIDY UNDERTARCZA FINANSOWA PFR?

Make sure that the data of your company (Name, NIE REGON, date of establishment) in the Bank are up to date and consistent with the entry in the rel-

evant register.

Make sure you are empowered or authorized (as an attorney) to represent the company in one person, also to conclude the Financial Subsid Agreement.

Make sure that you have active access to online banking (MilleKod, login, password) and you have bank authorisation tools.

Check whether your company conducted activity as of 31 December 2019.

Prepare the financial data of your company, in particular the level of business turnover in selected months and number of persons employed in full time

equivalents (including persons working under Civil Law contracts).

Make sure you are not in arrears with your taxes and social insurance contributions as at 31 December 2019 or as at the day of filing your application.

P HOW TO APPLY FORTHE SUBSIDY IN TARCZA FINANSOWA PROGRAMME?

Applications are filed in the online banking system Millenet for Companies.You will find the e-application in bookmark Dokumenty i wnioski (Documents and
applications). After sending the application, you can check its status which within two days from sending should change from ,,Processed” to ,,Delivered”.
Therefore, we recommend monitoring the status in Millenet for Companies.



P HOWTO FILL OUT THE SUBSIDY APPLICATIO

I Log to the online banking system Millenet for Companies in bookmark Documents and applications/Dokumenty i wnioski in section Financial Shield
o (Tarcza Finansowa) select option Apply.

Eneficiaries Authorizations Documents and applications Settings

Documents Document module

* Upload document * Bank Documents
» Documents templates
« Documents management Financial Shield

Submit an applicationfappeal

Applications + Subvention application list

= New card

= New Account

» Limits Applications

= Applications management

2 Open the list and select the company, for which you want to apply for subsidy.

What you should know

*  The screen below is only for companies with Shared MilleKod/MilleKod Wspdiny (a few companies on one MK) and allows to select one of the companies for
which you want to apply for subsidy.

3 Upon selecting the company the Programme information will be displayed — review it. Company’s data are filled in automatically — check if they are
e correct. In the last field enter PKD code of the company for which you want to apply for the subsidy.



4 Select type of enterprise under which your company can be classified.
L]

What you should know
» Verify the stated values against the data of your company as of 31.12.2019. Define the number of the employees by the working hours (FTEs) and only
those employed on a contract of employment.To determine the value of the annual turnover and total assets use the average NBP FX rate for EUR as

at 31.12.2019,i.e.4,2585.

Choose your company type

Micro-enterprise (7 Small and medium enterprise (7

A company that employs between 1 and 9 A company employing up to 249 employees
employees, excluding the owner, and its ({excluding the owner), and its annual turnover
annual tumaver or balance sheet total does does not exceed EUR 50 millian or the

nat exceed 2 million EUR palance sheet total does not exceed EUR 43

million, and is not a micro-company

5 When you open the list select the account, which you want to be credited with the subsidy.
L]

Choose the account to which tha subsidy will be transfarred
The financial subsidy may be lransferred fo a sefthement account hedd i PLV

Account numbaer N

6 Define whether the business of your company is seasonal (in case of Microenterprises).
L]

Additionally:
In the field ,,Number of employees at the end of the previous month” indicate the number of employees as at the end of the previous month.

In the field ,,Number of employees on 31.12.2019" indicate the number of employees as at the end of 31.12.2019.

If your company is from the Small and Medium-sized Enterprises sector, the question about seasonality of the business is not applicable.

Indicate the number of employees as at the end of the previous month.

Employees number in your company

The number of employees should fnclude persons employed on & full-time basis

MNumber of employees at the end of the
previous manth

Type L

What you should know
* You define the number of employees by the working hours (FTEs) for those employed on a contract of employment and adding to this number the

number of cooperating employees whom you reported to ZUS (you count each such employee as ).

Note — the data entered will be verified by PFR against the data of the Social Insurance Institution (Zakfad Ubezpieczen Spotecznych).



7 In section Your company'’s financial information/Informacje finansowe Twojej firmy:
L]

Indicate trade turnover of your company in the entire 2019.

Select the form of counting decrease in turnover from:

a.yly - for a selected month when the turnover decreased, then the corresponding month of the previous year will be considered, or
b.m/m - for a selected month when the turnover decreased, then the month preceding this period will be considered.

Select the reference month (month when the turnover decreased), which you want to consider as the month with decreased turnover.

Financial information

Turnover In the 2019 0,00 PLMN
The methed of counting the decrease in VNG
turmover L
Select the month of tumover decrease due v o
to COVID-18 -
Tumaover in the selected month 000 PN D

State turnover in the selected declining month and additionally, depending on the selected form of counting the decrease in turnover, state:
a. for the m/m method - turnover in the month preceding the reference month (month with decrease in turnover),

b. for the y/y method - turnover in the month of 2019 similar to the reference month (month with decrease in turnover).

Note — the data entered will be verified by PFR against the data of the National Revenue Administration (Krajowa Administracja Skarbowa).

8 8. Upon stating the above data, range of decrease in turnover and Maximum amount of financial subsidy will be displayed.
L]

In the field Financial subsidy amount you are applying for enter the value of the subsidy applied for, however, not higher than that indicated in the field
Maximum amount of financial subsidy.

Granted amount

Descrease data percentage  from 0% to 24,99%

Calculated percentage amaount of
p?jecreasge in revenue 0,00 %

Max Amount You Can Get

Amount of financial subsidy you are

applying for 0,00 | FLN
Number of employees protected by the ®
subsidy
‘What percentage of losses the subsidy @
GOVERS

9 Check appropriate answers for the indicated statements.
L]

Complete text of the statement will be displayed upon clicking the link Complete text located directly under the title of the statement.
The below image presents selected statements.






I O Upon checking all the statements you should select Continue button.
L]

I I Confirmation will be displayed, i.e. window with the summary of the application you filled in.
L]

12.

Application for subsidy under the PFR Financial Shield program

o/ Company select

Company type
Agcount number

Company name

NIP

REGON

Date of establishment

FKD code

HNurmnber of employees at the end of the
previous month

Turnawer in the 2010

The method of counting the decreasz in
turnaver

Select the month of turmover decrease dus
to COVID-18

Tumover in the selected manth

Turnowver in the same month of the
previous year

Descreass data percentage

Caleulsted percentage amaount of
az= in revenue

Mazx Amount You Can G2t

Amount of financial subsidy are
ing for

Mumber of employses protected by the
smsidy

What percentage of losses the subsidy
COVErs

Read carefully before accept

In the Confirmation window there is a section with link to ,,Financial Subsidy Agreement”. Download and read it before you accept sending your

application to PFR.

./  Detsils 3 Summary

Small and medium enterprise

27 1160 2202 0000 0002 6052 0897

BANK MILLEMHNIUM SA "TEST™ DBE
D260 2931

458904400

04101 72002

MH.A2Z

22222373 00 PLN

Year to Year

March 2020

2222 722,00 PLN

33333200 PLN

from 23% to 48,99%

33T %

848 828,88 PLN

848 838,00 PLN



I 3 Confirmation will be displayed, i.e. window with the summary of the answers checked by you under the statements.
L]



I At the bottom of the Confirmation window there is a place for checking that you reviewed and accepted the content of the Agreement. Upon checking
e this option, you should click the ,,Send” button.

I 5 For the Financial Subsidy Agreement to be sent to the Polish Development Fund (Polski Fundusz Rozwoju) through the intermediation of Bank
e Millennium, you should confirm sending with selected authorisation method.Token or SMS with password.

SMS password

SMS with Paseword has been sent to your mobile. Please, read it and check to make sure that it's details are consistent to data presented below:
OperationDate=2020-05-04, OperationMumber=2, SmsCode="*%

Enter received SM3 Password fo confirm data and click OK o execute operation

SMS password® ||
Generate new SMS password Cancel m
I Confirmation that application was filed and Financial Subsidy Agreement, concluded with the Bank as PFR’s attorney,
e was sent to PFR will be displayed.

Millennium

ank

www.bankmillennium.pl 801 632 632 lub 22 598 40 31




